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Minutes of the meeting for a certificate course on “A SOFT SKILLS AND COMMUNICATION IN 

ENGLISH” held on 30.12.2022 

Members present: 

1. Dr. Swapan Kumar Misra, Principal Mugberia Gan. Mahavidyalaya 

2. Dr. Subhas Chandra HOD & associate Prof. Dept of Philosophy 

3. Dr. Prasenjit Ghosh, IQAC coordinator 

4. Dr. Kalipada Maity, NAAC Coordinator 

5. Dr. Alok Ranjan Khatua, Assistant Prof. Dept of Philosophy 

 

A short meeting was arranged at 3 pm regarding the implementation of 

certificate course on “A SOFT SKILLS AND COMMUNICATION IN ENGLISH  

” in our Department. All teachers of the department joined the meeting in 

time. Dr. Swapan Kumar Misra, Principal chaired the meeting. 

 

Decision taken in the meeting is: 

(1) It is decided that Dr. Subhas Chandra  will be coordinator of this course. 

(2) It is decided that Group Captain D Roy(Veteran) will be course director of this course. 

(3) The course period will be scheduled from 28
th
 January, 2023 to 4

th
 February 2023. 

 

It is decided that the course will be delivered by PPT Presentation, Class Lecture, interaction and doubt 

clearance along with an 

 examination on topic related to “A SOFT SKILLS AND COMMUNICATION IN ENGLISH”  for all Semesters 

student of the college. The Course access fee for the student is decided as Rs. 200/-..  The HOD will forward the 

matter for approval of this course from Academic Sub-committee to IQAC.  

Teachers are requested to prepare a routine for smooth running of course. 

The meeting comes to end with a vote of thanks. 
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    %%%%     Date: 02-09-2022 

 

Department of English  

 

Notice 

 

This is to hereby notify all the students that the Dept. of English in 

collaboration with Dept of Mathematics, Mugberia Gangadhar 

Mahavidyalaya is going to organize A SKILL DEVELOPMENT CERTIFICATE 

COURSE ON Microsoft Office from 31th January to 16
th

 February, 2023 in our 

Department through offline mode. The course will be delivered by PPT 

presentation, Computer Lab, lecture, 

interaction and doubt clearance along with a examination on topic related 

to Microsoft Office. The course will be conduct for all Semesters student of 

English Hon. Course access fee for the student is decided as Rs. 100/- .All 

the students of our college especially all Semesters student of English Hon 

are requested to be present in this course. 
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A SOFT SKILLS AND COMMUNICATION IN ENGLISH  

(JEEVAN KOUSHAL) 

Course period: 28
th

 January 2023– 4
th

 February 2023 

 

Course Director: 

Group Captain D Roy(Veteran), Training Director Pixel Solutionz 

Course Coordinators: 

    Dr. Subhas Chandra HOD & associate Prof. Dept of Philosophy 

Faculty Team: 

1. Dr. Subhas Chandra HOD & associate Prof. Dept of Philosophy 

2. Group Captain D Roy(Veteran), Training Director Pixel Solutionz, Kolkata 

3. Shuvankar Pal, member of Pixel Solutionz, Kolkata 

 

Course Duration: 30 hrs 

Delivery Mode: Offline 

 

 

 

Objective:  

 Help students understand the benefits of and create an awareness about soft 

skills. 

 Guide students to kick-start abright and illustrative career. 

CERTIFICATE OF PARTICIPATION: 

The participants will be provided Certificates on successful completion of the course. 

It is mandatoryfor all participants to attend all the classes. 

REGISTRATION FEE: Rs. 200.00 (Two Hundred Rupees Only) 

 

VENUE: SNBose Seminar Hall, Mugberia Gangadhar Mahavidyalaya. 

 

NOTE: The Evaluation will be done by MCQ test and Feedback system. Attendance is 

Compulsory.  

 

Course specific outcome: Develop the basic concept of “Microsoft Office”. 
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Curriculum approved by: Departmental Committee & IQAC, Mugberia Gangadhar 

Mahavidyalaya. 

 

Work order 
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SYLLABUS
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REGISRATION LIST 
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ATTENDENCE LIST 
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FEEDBACK  
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